Recovery School District Early Head Start Program
PARENT EDUCATION/CDA/CTE Instructor
SUMMARY: Assists in the development and planning of  and implements meaningful activities for parents to ensure effective and consistent participation of parents at all levels of the Early Head Start program, Prepares materials and plans daily instruction in High School Career and Technical Education (CTE) Course for Child Development (CDA); coordinates and oversees the parent involvement component for the Early Head Start program; organizes parent activities, conducts parent education classes; recruits, trains and supervises parent volunteers and performs all other related duties.
ACTIVITIES:
40% PARENT TRAINING/CDA –CTE EDUCATION
· Trains parents in multiple settings using a research-based curriculum in child development and parenting skills including high school classroom-based instruction, hands-on training in childcare centers and home-based programs
· Prepares materials and plans daily instruction to each assigned class, which is aligned to Louisiana State Standards
· Maintains desirable discipline standards in the classroom in an atmosphere conducive to learning 
· Seeks assistance from EHS Education Coordinator, Principal, Assistant Principal and other identified support staff to improve the instructional program or to assist in resolving specific classroom problems
· Promotes the healthy development of young children by utilizing family and community strengthening strategies during the crucial early years of children’s lives
· Promotes and facilitates the parents’ role as first teachers of their children
· Teaches parents how to guide children’s behavior in positive ways
· Encourages parents to create safe, healthy and stimulating environments for children at home and through daily routines
· Assists in training program staff in implementing parent involvement strategies
· Plans and conducts parent groups
· Provides parenting skill classes at Parent Committee Meetings, as requested by families
· Assists in developing  and implementing training modules and activities for parents
· Promotes parent involvement and participation in Early Head Start program. 
30% PARENT INVOLVEMENT
· Supports and encourages parent participation in all Early Head Start activities
· assists families with their own self-improvement efforts and utilization of community resources
· acts as a liaison between Early Head Start and community agencies
· assists in the development and implementation of activities of the Policy Council (PC) and other parent committees
· collects and analyzes information for specialized reports
20% PARENT LIAISON
· Serves as a liaison between parents, staff and community groups, interpreting their roles in the Early Head Start effort
· establishes trusting partnerships with children, families, colleagues and community representatives
· refers parents for one-on-one sessions, according to the needs for the families
· maintains confidentiality of records and information on Head Start program families
· serves as an intermediary in complaints by parents and community members
· serves as an advocate for parent involvement in Early Head Start and community
10% RELATED ACTIVITES:
· Participates in general program evaluation and monitoring processes
· participates in writing the grant plan of action in conjunction with the Director, management staff, policy council, parents and staff
· monitors parent involvement budget
· performs all other related duties.
DECISION-MAKING AND PROBLEM SOLVING: 
· Assists in determining parent training content
· Assists in developing and implementing short-term and long-term plans, and providing data for and participates in long-term planning
· Exercises discretionary judgment and specialized knowledge in interpreting and applying policies in varied and moderately complex situations
· and participates in program decisions that frequently have major impact on a division and/or its clients.
REQUIRED MINIMUM SKILLS AND ABILITIES: 
· Knowledge of community social services agencies
· knowledge of federal, state and local regulations
· ability to relate effectively with parents and community
· ability to write reports, business correspondence and procedural manuals
· ability to perform outreach and gain the cooperation and confidence of parents
· advanced skill in communicating orally and in writing, with large and small audiences
· skill in collecting, assembling, and analyzing data, preparing complex reports, and monitoring (tracking) progress
· ability to administer programs as well as coordinate functions and activities between the Early Head Start program and outside agencies; and skill in adapting style to divergent situations.
REQUIRED MINIMUM TRAINING, EDUCATION AND LICENSING: A Bachelor’s degree in human services, social welfare or a related field from an accredited college or university. A Master's degree is desirable. A valid LA teaching certificate in Family consumer Sciences (Occupational Programs).  Pathway’s certification or qualifications to obtain certification is required.  A valid Class C Driver’s License.
REQUIRED MINIMUM PRIOR WORK EXPERIENCE: Three years of job related experience with demonstrated competence in community organization or working with organized community groups. Prior experience in a head start program is preferred.
REQUIRED INTERACTION (NON-AUTHORITY): Contacts are somewhat unstructured; contacts are frequently with high-level individuals inside and outside the work unit; contacts require planning, promoting, strategy development, decision making and problem solving. Home-visits in the Orleans Community are required.
WORKING CONDITIONS:
ENVIRONMENT: While performing the duties of this job, the employee occasionally works in outside weather conditions. The noise level in the work environment is usually moderate.
PHYSICAL REQUIREMENTS: While performing the duties of this job, the employee is regularly required to use hand to finger, handle, or feel objects, tools or controls; reach with hands and arms; and talk or hear. The employee frequently is required to stand, walk or sit. The employee is occasionally required to climb or balance and stoop, kneel, crouch, or crawl. The employee must regularly lift and/or move up to 10 pounds and frequently lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception and the ability to adjust focus.
 
 
 
 
 

