
RECOVERY SCHOOL DISTRICT  
JOB DESCRIPTION 

 
 

Job Title:   Early Head Start Nurse                                      
 
Reports To:  Early Head Start Coordinator, Supervisor of Nurses 
 
Mission:  To assure the continuation of good health related services for the infant/toddler, which 

should significantly impact their ability to enter the school system ready to learn.           
 
Job Responsibilities: 
 

1. Implements Health objectives and performance standards. 
2. Coordinates and directs all phases of the Early Head Start medical and dental programs as 

approved by the Early Head Start Health Advisory committee. 
3. Maintains adequate health records for each  infant/toddler enrolled in the program. 
4. Counsels with parents regarding available resources for management of individual health 

needs. 
5. Conducts appropriate observations and screening procedures for the purpose of 

identifying infants/toddlers with health deficiencies. 
6. Utilizes individual and group counseling opportunities to promote health and prevent 

illness. 
7. Conducts conferences with parents and teachers and makes visits when necessary for the 

purpose of sharing information and discussing solutions to individual health problems. 
 

8. Processes all medical referrals for Early Head Start enrollees within the community and 
assures continuity of care for those students needing further medical care. 

9. Coordinates continuity of services with the Kid-med and Disabilities component. 
10. Assists staff personnel with cases involving child abuse. 
11. Cooperates with available psychological services in informing the staff of emotional, 

social, and health needs of children and their families. 
12. Assesses and maintains student immunization records to assure compliance with state 

and local health regulations via LINKS web based program. 
13. Assesses and maintains staff physicals, TB test or screening records to comply with state 

and local health regulations. 
14. Participates in health education activities with families and groups. 
15. Serves as Early Head Start liaison with the medical and dental community. 
16. Maintains a daily record of center and home visits, outreach functions and other activities 

subject to be reviewed by the Program Supervisor. 
17. Services as special education liaison 
18. Participates in program evaluation. 
19. Attends administrative meetings as needed. 
20. Provide training of CPR/First Aid for all staff, teachers, assistants, substitutes and 

volunteers each year to comply with state and local health regulations. 
21. Performs all other tasks and assumes responsibilities as assigned by the Program 

Supervisor. 
 
 
 
 
 
 
 
 
 



Minimum Qualifications:     
1. Registered Nurse with Bachelor’s degree in nursing from an accredited nursing school or 

university 
2. Three years experience 
3. Any equivalent combination of acceptable experience which provides the following 

knowledge, abilities, and skills: 
a. Considerable knowledge of basic nursing practices, methods, and techniques 

such as medication administration training, vision/hearing/dental screenings, and 
health assessments. 

b. Some knowledge of health problems of moderate/significant disabled and behavior 
disordered students. 

4. Ability to work 12 months as a full-time employee 
 
 

Work Environment: 
 

 Working days consist of hours of assigned to school site and/or frequent, prolonged or 
irregular hours with home visits.   

 Sunlight exposure with temperature extremes. 
 
JOB REQUIREMENTS 
 

 Must be able to sit, stand, climb stairs/ramps, walk, reach, distinguish colors, bend and lift 
up to 50 pounds. 

 Must be able to communicate in Standard English both orally and in writing. 

 Must be able to give and receive information electronically. 

 Must be able to communicate successfully and pleasantly with school, district personnel, 
and the public. 

 Must be able to work cooperatively with others. 

 Must be able to respond positively to supervision and accept suggestions for 
improvement. 

 Must be able to understand and interpret written and verbal instructions 

 Must keep accurate and up to date records. 

 Must comply with state and district regulations, policies and procedures. 

 Must be able to use personal vehicle during working hours. 
 
DISCLAIMER 
The above statements are intended to describe the general nature and level of work being 
performed by people assigned to this classification.  They are not intended to be construed as an 
exhaustive list of all responsibilities, duties and skills required of personnel so classified. 
 
Review/Approvals 
 
_____________________   __________           ___________________    ________ 
Director                               Date                      Human Resources           Date 
 
 
_____________________   _________            ____________________   ________ 
Employee                            Date                      Immediate Supervisor     Date 
 

 


